
 

 

J Willmitt Acting Head of School 

 
11th March 2019 

Dear Parent/Guardian, 

I am writing to make you aware of some changes to the way we authorise absences from school for 

medical reasons.  If a child has been absent or is frequently absent it is standard procedure to ask 

parents/guardian for medical evidence to support the absence and ensure it is recorded correctly.   

As an academy we appreciate appointment cards from doctors are becoming a thing of the past as 

many practices conduct a triage over the phone before booking appointments and sometimes this 

means children are not even seen. 

Therefore, the following list is what we can accept/use as medical evidence: 

• Copies of prescribed medication/antibiotics 

• Appointment letters for scans/dentist/consultant/etc 

• Copies of receipts for over the counter medication e.g. Nurofen/Sudafed/Imodium 

• Discharge letters from hospital following a stay or operation 

• Diagnosis/reports from a medical appointment. 

For ongoing medical conditions there is a document called ‘consent to share’ which can be signed and 

this allows a named person in school to contact the doctors or medical professional to confirm the 

ongoing condition/attendance of appointments/results/etc.  This may help parents as I appreciate the 

cost of a doctor’s note is ever increasing.  If this is something that will benefit your child, please contact 

the academy on 01902 365100 and ask to speak to the attendance team. 

Please be aware that any absences over 3 days for the same reason may result in a home visit to 

ascertain the medical evidence required for example chicken pox.  Also if no medical evidence is 

provided to support the absence this can result in a referral to the local authority for persistent 

absence. 

If you have any questions regarding your child’s attendance, please do not hesitate to contact the 

academy on 01902 365100. 

 

Yours Sincerely, 

 

 

Mrs E Little 

Assistant Principal: Attendance and Safeguarding 

 


